[ ]
INTERNAL REVENUE COMMISSION I ‘

TAXPAYER GUIDE
DIVIDEND WITHHOLDING TAX FORMS

The Internal Revenue Commission has recently modified the process and stationery for submitting
Dividend Withholding Tax (DWT). The new process is a result of an on-going effort on the part of the IRC
to improve service delivery, reduce compliance costs for taxpayers and standardise forms.

NEW MONTHLY REMITTANCE FORM

A new Monthly Remittance form for the Dividend Withholding Tax has been created. This form is called a
D1 - “Dividend Withholding Tax Remittance Advice Form”, and this replaces any other monthly forms
issued in prior years. You may download a copy of the D1 form from the IRC website at
http://www.irc.gov.pg/tax_forms.html, request a copy by Email at SIGTAS@irc.gov.pg, or pick up a copy
in person from the IRC office of your choosing. The form may be completed by hand, or completed
electronically.

The traditional, multiple carbon copy forms are no longer in use and replaced by a much simpler form in
order to make it easier for taxpayers to comply with their obligations.

The new D1 form looks like this:

FORM
D1

PAPUA NEW GUINEA INTERNAL REVENUE COMMISSION
PNGIRC - Your Partner in Nation Building
NCDME TA ACT 1595 45 AMENDED
DIVIDEND WITHHOLDING TAX REMITTANCE ADVICE FORM
NAME AND ADDRESS OF TAXPAYER / WITHHOLDING AGENT
[NAME OF WITHHOLDING AGENT:

CONTACT/ REPRESENTATIVE:

FLACESIGTAS
EAR CODE HERE

[PHONE No:
[E-AATL ADDRESS:
MATLING |SECTION No: | rotve |
ADDRESS |STRFFT/SUBURE / DISTRICT: |
P.0.BOX:
COUNTRY: | rrovee: |
CITY / POST OFFICE: [
CARE OF (C/ )
DIVIDEND WITHOLDING TAX DEDUCTIONS
TAX PERIOD (MONTH): YEAR:
TOTAL DIVIDENDS PAID D.W.T. DEDUCTED TOTAL ENCLOSED
I K K
‘NOTE: DO NOT INCLUDE AMOUNTS THAT ARENOT SUBJECT TO WITHHOLDING TAX DEDUCTICH
I declare that the information that I have provided is true and correct in every
detail and discloses a full and complete statement of the facts. [ understand that
the law imposes heavy penalties for false and misleading statements.
SIGNED: DATE:

INFORMATION FOR PAYING AUTHORITY MAKING DWT DEDUCTIONS
3) Dividend Withholding Tax is payable no later than 21 days after the end of the month in which the dividend was paid
'b) Penalty for late payment - 20 per cenfum per annum.
¢) A completed "Dividend Withholding Tax Deduction R «l Reconciliation Statement Forn must be forwarded to the "Commissioner
| General Internal Revenme” PO Box 777, Port Moresby togsther with the Remittance and this form.

‘HOURS FOR PAYMENT: 830 A M. T0 3:30 PM. MONTAY TO FRIDAY INCLUSIVE.
CHEQUES SHOULD BE MADE PAYABLE T0 COMMESICNER GENERAL INTERNAL REVENUE' AND MAREED NOT NEGOTIABLE
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Please note that the form no longer requires details of each individual payment made during the month.
Only the totals for the month are required. The detailed information now forms part of the annual
reconciliation discussed below.

NEW ANNUAL RECONCILIATION FORM
A new Annual Reconciliation form for Dividend Withholding Tax has been issued by the IRC. This form is

called a D2 - “Interest withholding Tax Reconciliation Statement”. You may download a copy of the D2

form from the IRC website at http://www.irc.gov.pg/tax forms.html, request a copy by e-mail at
SIGTAS@irc.gov.pg, or pick up a copy in person from the IRC office of your choosing. The form may be

completed by hand, or completed electronically.

The new D2 form looks like this:

PLEASE PROVIDE & PULLLST OF MAMES AND ADCIESSES OF PERSONS f BUSIESSES 10 WHDM DIVIDEND WITHHOLDIMG TAX HAS BEEN
DEDUCTED ST YOU PO THE ABOVE PERIDE INCLUDIRG DETAILS OF TOTAL TAX DECUCTIONS,

FORM

yE—

[rpip— DETAILS OF DIVIDEND WITHHOLDING TAX DEDUMTED
sem— i HAME AND ADDRESS OF PERSOWBUSINESS CROES TAX AT
[eipaemfoiall AMOUNT BEDUCTED

PAPUA NIOW GUINEA INTRENAL HEVINUE COMMISSHIN

PNGIRC - Your Partner in Notion Building

D idenad Witkdsdding Tas

DIVIDEND WITHHOLDING TAX RECONCILIATION STATEMENT
MNAME AND ADDRESS OF TAXPAYER [WITHHOLDER)
NAME OF TAXFAYER: |

(CONTACT | REFRESENTATIVE: |

PHONE No: |

E-MATL ADDRESS: |

MAlLG |FECTION Ne: | [0 moo: |
ADDRESS |STREET/ SUBURE | DISTRICT: |

PO BOY: [

covsTRY: | | PROVINCE: |

CITY / POST OFFICE: |

EEE|

DEDUCTION PERIOD [ VEAR:
DEDUCTION PERICDD FROM | JANUARY TO 31 DECEMEER |

HMVIDEND WITHHOLDING TAX REMITTANCES
W LT T AR Al 15 THE L. CASIG THE TRAR

DEDUCTION MONTH AMOUNT FATD DEDNUCTION MIONTH| AMOUNT PAID
JANUARY M v K
— g . g
FEBRLARY A AuGUST H
ascH M SEFTEMEER K
APRIL A OCTOBER M
[y - HOVEMEER M
NE u DECEMEBER &
TOTAL (1) i
N0 L YL BETAL AMCEIT OF T EREUOCTIERS SHOR £ THE ACSEALE 1T ACEIIRER THE YA
TOTAL 2 i
HOTE. IF THE TR0 TOTALS D MOT AGRER V0L MiLET PURNESH AN EXFANATION By WRITING DETARIHG THE kiadin Fok THR Tisckabany

TOTAL {3)

K

¥ additional lines are reguired, provide the dats on & separate sheet and attach it 1o this form.

PLESSE CIONTINUE OM PAGE 270 LIET THE MAMES AND ADOIESE OF PERSOMS | BLEINESSR T WHOM DAVIDEND WITHHOLDME TAX Mt
BEEN BEDUCTED BT YOU FOR THE ASCVE FERIGD INCLUEING DETALS OF TOTAL TAX DEDUCTIONS.

WHENRE THE TAX HAS RIT BEEN DEDUCTED THER A PULL EXPLANATION SHOULD ALSD BE SUPPLED

COMPLETING THE RECONCILIATION FORM

Here are some tips for completing the Reconciliation Form:

Page 1:
e At the top right-hand side of the form there is a space for the TIN of the withholder. The TIN is the

Taxpayer Identification Number — a nine-digit number that the IRC issues. TINs are replacing Tax
File Numbers (TFNs) in the PNG tax system. One TIN will cover all of your tax obligations — Salary
& Wages Tax, Dividend Withholding Tax, etc. If you have not yet been issued a TIN, please contact
your nearest IRC office to have one issued.
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e The Dividend Withholding Tax Remittances section lists each month of the year. Show here the
amounts that you have remitted (paid) to the IRC for each month. These are the amounts that
appeared at the bottom of the D1 forms that you submitted throughout the year. Total (1) is the
sum of the twelve months.

e Total (2) shows the total tax deductions from the schedule of the payments made for the year. To get
this total, you must first complete the table on page 2 detailing dividend payments and
withholdings for the year.

Page 2:
e The “Details of Dividend Withholding Tax Deducted” schedule requires the TIN, Name and

Address, Gross Amount and Tax Deducted totals for the dividends paid for the entire year. Only
one line per person/business is required and this represents the total amounts paid to the
person/business. Do not list each payment made to the person/business, just the totals for each
recipient for the year.

o Please note that where Total (2) from the schedule of the deductions does not match Total (1) then
your forms do not reconcile for the year and you should review your information and correct any
errors. If your Reconciliation Statement does not match then a detailed explanation is required.

Page 3:
e Page 3 of the form looks like this:

INFORMATION FOE COMPANIES MAKING IWT DEDTCTIONS
Thas lorem s be comploiod. by ary comrpsy Sl e ped doedonds 1o 16 shercholden. The cosgpitod fomn musd be lonesrded o the
“Comereagoner Cienenl, Intermsd Beverns®, 400 Bex TF, Pod Morssby® ingoiter weit. e remretiancs (or the withhcldimg b payabis, mo lser
then 21 oy wfier the el of e mosth i which the dividend we paid

Socton 189551 reguares companics o marian bes apends scoousis respocvesy srbiled the - “LUndien bused Dnadend Income Sacoeni™, and
“Pefundabic Dmmdend | Wihhcldimg | Tax Aot ®
Flewse provede dolm b Frore fiene sccocnis s roquesod bl

BIVIHENTS RECEIVED
DATE FROM AMOUNT OLW.T. DUE

Adil: Eslance of refunisbls DUW.T. eredil Teom kst advies §il any):|

TOTAL 3} “'lr. |

| Dchari Tossl 1 -
Trom Tosial L K
Balsrce: Credit- DWT crech &z be cartied f orwend; or
Dwbit - DWT cus snc pepabie (remitisnos stisched)
DECLARATION
I declars that the ixformaton that 1 konse provided is tue and comect in ewry
detzdl mnd discloses a foll 2nd conplete stement of the facts. I undarstamd dat
the lew insposes beany pemalfies for fale md miskading starement

SGNEE BATE:

e The Dividends Received schedule provides the details of any dividends that your organisation has
received during the year. The table requires the TIN, Name of the payer, the TIN of the payer, the
Gross Amount of the dividend and Dividend Withholding Tax Deducted by the payer. This table
needs to include the totals for the dividends paid for the entire year. Only one line per
person/business is required and this represents the total amounts paid by that person/business. Do

not list each payment made by the person/business; just the totals for each payer for the year.
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SUBMISSION OF SCHEDULE ELECTRONICALLY

The IRC has now made available the opportunity to submit an electronic file of the schedule data. That
enables taxpayers to submit their schedule to the IRC in an excel template. The excel template is available
from the IRC and can be submitted via e-mail or on other physical media such as CD, DVD or USB Flash

Drive.
Templates for the electronic completion of the schedule extract may be requested by e-mailing

SIGTAS@IRC.gov.pg

A sample extract from the template looks like this:

A B C D
TAXPAYER
IDENTIFICATION GROS5 TAX AMOUNT
NUMBER (TIN) |NAME AND ADDRESS OF PERSON/BUSINESS AMOUNT DEDUCTED

The electronic submission can be delivered
e By e-mail to payments@irc.gov.pg (preferred)
¢ On physical media and either posted or delivered to your local IRC office.

IRC CONTACT DETAILS

For further information on the new process contact:

Arua Naime
322 6714
naimea@irc.gov.pg
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