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INTERNAL REVENUE COMMISSION I <

TAXPAYER GUIDE
INTEREST WITHHOLDING TAX FORMS

The Internal Revenue Commission has recently modified the process and stationery for Interest
Withholding Tax. The new process is a result of an on-going effort on the part of the IRC to improve service
delivery, reduce compliance costs for taxpayers, and standardise forms.

NEW MONTHLY REMITTANCE FORM

A new Monthly Remittance form for the Interest Withholding Tax has been issued. This form is called an
I1 — “Interest Withholding Tax Remittance Advice Form”, and this replaces any other monthly forms issued
in prior years. You may download a copy of the I1 form from the IRC website at
http://www.irc.gov.pg/tax_forms.html, request a copy by Email at SIGTAS@irc.gov.pg, or pick up a copy
in person from the IRC office of your choosing. The form may be completed by hand, or completed
electronically.

The traditional, multiple carbon copy forms are no longer in use and have been replaced by a much simpler
form in order to make it easier for taxpayers to comply with their obligations.

The new I1 form looks like this:
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INCOME TAX ACT 1535 A5 AMENDED

INTEREST WITHHOLDING TAX REMITTANCE ADVICE FORM
NAME AND ADDRESS OF TAXPAYER

NAME OF TAXPAYER: |

CONTACT/ REPRESENTATIVE: |

PHONE No:

E-MAIL ADDRESS:
MAILING [SECTIONNo: | [ rore ]
ADDRESS |STREET/SUBURB/DISTRICT: |

P.0.BOX:

COUNTRY: [ rrovmnee: |

(CITY / POST OFFICE: [

(CARE OF (C/):

INTEREST WITHOLDING TAX DEDUCTIONS
TAX PERIOD (MONTH): YEAR:

TOTAL INTEREST PAID LW.T. DEDUCTED TOTAL ENCLOSED

K K
"NOTE: DO NOT INCLUDE AMOUNTS THAT ARE NOT SUBJECT TO WITHHOLDING TAX DEDUCTIONS

I declare that the information that I have provided 1s true and correct in every
detail and discloses a full and complete statement of the facts. I understand that
the law imposes heavy penalties for false and misleading statements.

SIGNED: DATE:

INFORMATION FOR PAYING AUTHORITY MAKING IWT DEDUCTIONS
3) Interest Wathholding Tax i payable o later than 21 days after the end of the month in which the inferest was paid
b) Penalty for Late payment - 20 per cenfum per anmum.
) This form naust be completed and forwarded to the "Cormissioner General Intemal Reverue”
P.0. Box 777, Port Moresby together with the payment of Interest Withholding Tax deducted.

'HOURS FOR PAYMENT: §.30 AM. TO 3:30 PM. MONDAY TO FRIDAY INCLUSIVE.
CHEQUES SHOULD BE MADE PAYABLE TO COMMISSIONER GENERAL INTERNAL REVENUE' AND MARKED NOT NEGOTIABLE
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Please note that the form no longer requires details of each individual payment made during the month.
Only the totals for the month are required. The detailed information now forms part of the annual
reconciliation discussed below.

NEW ANNUAL RECONCILIATION FORM

A new Annual Reconciliation form for Interest Withholding Tax has been issued, called the 12 form -
“Interest withholding Tax Reconciliation Statement”. You may download a copy of the 12 form from the
IRC website at http://www.irc.gov.pg/tax forms.html, request a copy by Email at SIGTAS@irc.gov.pg, or
pick up a copy in person from the IRC office of your choosing. The form may be completed by hand, or

completed electronically.

The new 12 form looks like this:

- PLEASE PROVIDE A FULL LIST OF NAMES AND ADDRESSES OF PERIONS / SUSINEISES TO WHOM INTEREST WITHMOLDING TAX HAS B2EN
F R\I — DEDUCTED BY YOU FOR THE ABOVE FERICO INCLUDING DETAIS OF TOTAL TAX DECUCTIONS.
(o) .
I\ Ea— oA Of INTERESTWITTHODIMG TAX Db 1
| ( : s coow s DETAILS OF INTEREST WITHHOLDING TAX DEDUCTED

2 — = —— [T NAME AND ADDRESS OF PERSONBUSINESS GRS EIXAMOUNK

el AMOUNT DEDUCTED
PATUA NEW GEINEA INTIRNAL REVENUE € s

Iterest Withdulding Tay L

PNGIRC - Your Parter in Notion Building [TTTTITT

INTEREST WITHHOLDING TAX RECONCILIATION STATEMENT
NAME AND ADDRESS OF TAXPAYER

NAME OF TAXPAYER:
CONTACT / REPRESENTATIVE: |
PHONE Ne: |
E-MAIL ADDRESS: |

saLvG [SECTIONNe: | [roT Ne: |
ADDRESS [STREET / SUBURB / DISTRICT: I

P.0. BOX: [

country: | | rrovince: |

CITY / POST OFFICE:

(CARE OF (C-): I

DEDUCTION PERIOD | Vean
DEDUCTION PERIOD FROM 1 JANUARY TO 31 DECEMBER l

INTEREST WITHHOLDING TAX REMITTANCES
SN MELOW REMETTANCES PAID 1O THE LRC. DCRING THE YRAR

DEDUCTION MONTH] AMOUNT PAID DEDUCTION MONTH]| AMOUNT PAID
TANUARY x LY
FEBRUARY " AUGUST
MARCH i SEPTEMBER
APRIL " OCTOBER
MAY I NOVEMBER
FUNE [ [DECEMBER
TOTAL (1)
0% BELOW THE TOTAL AMCUNT GF TAX DEDUCTIONS SHOWN G0 THE SCHEDULE ATTAGRED FOR THE YEAR ToTAL® |
l'm“ @ 1 atditionsl lines are required, provide the data on & separate sheet and ottach it to this form.
NOTR. B TH TWO TOTALS D0 MOT AGHSR 10U MAST RIS AN KXPLANATION 3% BRITING DETALING TR REASON FOR THE CERCHEPANCY WHERE THE TAX HAS NOT SEEN DEDUCTED THEN A FULL EXPLANATION SHOULD ALSO B SLPPLED
DECLARATION
T doclare thar the information that I have provided is tue and corvect in every
[PLEASE CONTINUE ON PAGE 2 TO LIST THE NAMES AND ADORESS OF PEISONS / BUSINESIES TO WHOM INTEREST WITHHMOLOING TAX HAS 822N dondl 2nd duclowes 3 £:0 2nd complets sn%oant of e Hts Tundanitand 2ot
DEDUCTED BY ¥OU FOR THE ABOVE PERICO INCLUDING DETAILS OF TOTAL TAX DESLCTIONS. the Lew insposes beavy pemaltes for false and musleading statements.
qCNED DATE:

COMPLETING THE RECONCILIATION FORM

Here are some tips for completing the Reconciliation Form:

Page 1:
* At the top right-hand side of the form there is a space for the TIN of the withholder. The TIN is the
Taxpayer Identification Number — a nine-digit number that is issued by the IRC to every taxpayer.
TINs are replacing Tax File Numbers (TFNs) in the PNG tax system. One TIN will cover all of your
tax obligations — Salary & Wages Tax, Dividend Withholding Tax, etc. If you have not yet been
issued a TIN, please contact your nearest IRC office to have one issued.
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Note: TINs are issued centrally from Revenue Haus in Port Moresby; however the Provincial IRC
offices can receive TIN applications and submit them for processing on your behalf.

¢ The Interest Withholding Tax Remittances section lists each month of the year. Write here the
amounts you have remitted to the IRC for each month. These are the amounts that were paid with
each monthly return throughout the year. Total (1) is the sum of the amounts for the twelve
months.

¢ In the Total (2) box, copy from page 2 the total Tax Deductions from the schedule of the payments
made for the year (detailed in the table on page 2).

Page 2:
¢ The Details of Interest Withholding Tax Deducted schedule requires the TIN, Name and Address,
Gross Amount and Tax Deducted totals for each recipient for the whole year. Only one line per
person/business is required and this represents the total amounts paid to that person/business. Do
not list each payment made to the person/business, just the totals for the year.

¢ Please note that where Total (2) from the schedule of the deductions (on page 2) does not match
Total (1) then your balances do not reconcile for the year and you should review your information
and correct any errors. If your Reconciliation Statement totals do not match then a detailed
explanation is required.

SUBMISSION OF SCHEDULE ELECTRONICALLY
The IRC has now made available the opportunity to submit an electronic file of the schedule data. That

enables taxpayers to submit their schedule to the IRC in an excel template. The excel template is available
from the IRC and can be submitted via e-mail or on other physical media such as CD or DVD.

Templates for the electronic completion of the schedule extract may be requested by e-mailing
SIGTAS@IRC.gov.pg

A sample extract from the template looks like this:

| A B c D
TAXPAYER
IDENTIFICATION GROSS | TAXAMOUNT
NUMBER (TIN) _|NAME AND ADDRESS OF PERSON/BUSINESS AMOUNT | DEDUCTED

a0 Bh W N

The electronic submission can be delivered
¢ By e-mail to payments@irc.gov.pg (preferred)

® On physical media and either posted or delivered to your local IRC office.
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IRC CONTACT DETAILS

For further information on the new process contact:

Arua Naime
322 6714
naimea@irc.gov.pg
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